Define the Objective

Make sure you are clear on
the PURPOSE of your
prompt and make this as
clear as possible.

Define the Output

How do you want your data
presented? Table, Bullet
Points, Essay etc...

Test and Refine

Try asking the same
question in different ways to
check the results.

KISS

Keep it simple stupid. Try to
only ask one (simple)
question at a time.

Terminology

Make sure you define your
terminology accurately (and
as you define it).

Precision

Keep prompts as brief as
possible whilst covering you
needs.

Verification

Ask for citations and proof
of statements that the G-Al
has made.

Iteration

Remember this is a dialogue

not a demand so ask
questions and refine.

Audience

Specific who the answer is
for ... children, experts,
scientists etc...

Encourage Creativity

Invite innovative ideas when

exploring diverse
perspectives.

* ADMIT ONE *

C—

Break it down

Ask for step-by-step
explanations for your
answers.

Assign a Role

Give a model for the Al to
reply e.g. as a teacher,
storyteller, marker etc...

Context

Give a context for the Al to
work in e.g. a classroom, a
lecture hall etc...

Constraints

Define limitations such as
word count, topics to avoid,
areas to explore deeper.

Check your language

Make sure you are asking
for simple or clarified
answers.

Exemplification

Ask for examples to
illustrate the points (and
verify these!).

Tone

Specific the tone of the
answers - and adapt and
change this as needed.

Compare

Check the prompt
responses to your own
ideas and experiences.

Open-Ended

If you want a more broad /
exploratory approach then
as an open question.

Use action verbs

e..g ‘explain the process’
rather than ‘give me the
answer’




